How to install Office 365 ProPlus on Windows
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1 . Open the Office365 site.
The URL is http://portal.office365.com/ .

2 http://portal.office.com/ PrAac

2 . Sign in to Office 365.

] Office 365
Students
ork orschool account Username : Mail Address
[u1708499@st.ygu.ac.jp Graduate Students : g[student ID]@st.ygu.ac.jp
University Students : u[student ID]@st.ygu.ac.jp
-] Keep me signed in Junior College Students : j[student ID]@st.ygu.ac.jp
= -
Password(Default) : NTPW+BD(mmdd)
Can't access you account? * ex Birthday is April 15 NTPW0401
Faculties
The username and password assigned by
Information Technology Center
@ 2017 Microsoft =- Microsoft

Terms of use  Privacy & Gookies
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4 . If "Just a few more steps ..

." is displayed, choose [Close].

Just a few more steps...
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5 . The installer will is downloaded. When a dialog is displayed, select [Run]. (Figure A).
If the dialog of “Figure A” does not appear, double-click the Office 365 ProPlus program. (Figure B)
In that case, if you receive a security warning, select [Run]. (Figure C)
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Double-click the Office 365 ProPlus program.
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6 . If “User Account Control”

is displayed, select [Yes].

Do you want to run this file?

fomes -

Publisher: 3

Type: Application

From: F ~

While files from the Intemet can be useful, this file type can potentially
harm your computer. Only run software from publishers you trust.
What's the risk?
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User Account Control

Do you want to allow this app to make
changes to your device?

G Microsoft Office

Verified publisher: Microsoft Corporation
File origin: Hard drive on this computer

Show more details

No




7 . Office download begins. Installation will begin after the indicator reaches 100%. Wait until installation
is completed and click [Close].

* This screen may not be displayed.
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You're all set! Office is installed now
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[Note] * As a guide, it takes several minutes to 10 minutes to start the download, and it takes about
10 t020 minutes to complete the installation.
(It may take time depending on the network environment etc.)
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8 . All newly-installed Office applications must now be activated.

Open one of the Office products. S
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@ Start Excel or Word or PowerPoint, and click [File] n 3 z 5 :
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@ On the sign in screen, enter the e-mail address you used to sign in to Office 365 and click [Next].
Enter the password on the next screen and click [Sign in].

S Ig nin Enter password
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@ When “Add this account to Windows?” is displayed,
click [Yes]_ Add this account to Windows?

Windows can remember @ making it easier to sign in to other
apps and websites.

Clicking Yes below means you won't have to enter your password each time, and that
you'll have access 1o resources your organization provides to devices,

You're all set!

We've added your account successfully. You now have access 1o your organization’s
apps and services.

® When "You're all set!" is displayed, click [Done].

You need to complete this procedure just once for each device. You can access the Account
menu of any piece of software and register the entire suite.

About the installation method of MacOS, Tablet and Smartphone (iOS, Android), check at
following “How to use Office 365 ProPlus".

How to use Office 365 ProPlus
http://lwww.ygu.ac.jp/computer/office365/en/



